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Welcome to LISD!  

 

As a student teacher assigned to a campus in LISD, you are about to begin 

an exciting phase of your career preparation. The student teaching 

experience is designed to provide a structured, supportive environment 

that will allow you to transition from the academic setting to the practical 

application of real world experiences. Assisting you along the way, will be 

carefully selected educators who are considered among the best in their 

field.  

 

Our goal is to ensure that you are afforded every opportunity to learn, 

grow, and develop as a teacher. We encourage, and expect you not only 

observe, but ask questions, and get involved.  

 

The purpose of this handbook is to provide information that will help with 

questions and pave the way for a successful student teaching experience. 

Not all district policies and procedures are included, and those that are 

have been summarized. Please read district policy and ask questions if 

anything is unclear along the way. It’s a learning process - take advantage 

of it before you have your own class.  

 

Our hope is that student teaching is a beneficial learning experience for 

everyone. We are here to help. Please contact me, or my assistant, Cindy 

Smith, if you have any questions or concerns. 

 

Sincerely, 

 

Sharon Heier, Ed.D Tanya Mendoza 

Employee Services Employee Services 



Director of Elementary Staffing Administrative Assistant 

HeierS@lisd.net  MendozaT@lisd.net 

Employee Services 

Dr. Buddy Bonner Assistant Superintendent of Employee  

Services 

bonnerb@lisd.net 

469-948-8003 

 

Dr. Sharon Heier  Elementary Staffing and

*Student Teachers* 

heiers@lisd.net 

469-948-8028 

 

Tanya Mendoza Admin Assistant for Elementary  

Staffing & **Student Teachers** 

MendozaT@lisd.net 

469-948-8019 

 

Dr. Janet Hood-Hanchey  Secondary Staffing  

hoodhj@lisd.net 

469-948-8032 

 

Gail Prince Critical Needs Staffing 

princeg@lisd.net 

469-948-8038 

 

Tim Chaffin  Compensation and  

Non-Certified Staffing 

chaffint@lisd.net 

469-948-8009  
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Assumptions 

 

The following operating assumptions underlie your student teaching 

experience in LISD: 

 

➢ You are a guest in the classroom, seeking to learn and grow as a 

professional 

➢ You have a genuine interest and motivation to work with diverse 

learners 

➢ You are not merely meeting a requirement 

➢ You are willing to collaborate with others to learn and share 

experiences 

➢ You are taking responsibility of your own learning through 

commitment 

➢ You possess effective interpersonal communication skills 

➢ You are receptive to constructive criticism  

 

 

 



General Expectations 

 

During your student teaching, you are expected to demonstrate your 

ability to apply teaching skills necessary for entering the teaching 

profession. The following points should help clarify the expectations that 

Lewisville ISD has for all of our student teachers. 

 

1. Know and maintain the policies, practices, and procedures of LISD 

and the hosting campus. You are responsible for becoming familiar 

with the guidelines outlined in this handbook. You should ask the 

cooperating teacher or campus administrator if there is a  handbook 

specific to your campus and if so, read it.  

 

2. Know the Code of Ethics and Standard Practices for Texas Educators. 

Become familiar with the code of ethics and adhere to these tenets 

in all matters dealing with students, the community, and fellow 

educators. You are going to be associated with all things public 

education. Strive to always be an outstanding role model.  

 

3. Identify as a professional educator. Assume the role of a teacher in 

relationships with the students and in all areas of conduct both at 

school and in the community. 

 

4. Dress appropriately. You are expected to look and act like a 

professional. It is important to be well groomed and dressed in a 

manner that would be appropriate for a teacher in the assigned 

school and subject. 

 

5. Observe the schedule of the host school. You are expected to 

maintain the same working hours and holiday schedule as your 

cooperating teacher. If you should happen to be absent due to 

illness or unavoidable personal business, you must notify your 



cooperating teacher as soon as possible. The same consideration 

applies to unavoidable tardiness.  

 

6. Familiarize yourself with the community. Drive the campus 

boundaries. Go through several of the neighborhoods so you can get 

a feel for the type of community you are serving.  

 

7. Use your observation time wisely. Understanding how time is 

allocated and utilized is an important part of the student teaching 

experience. Study your cooperating teacher’s techniques to learn 

about classroom management and presentation of content.  

Delivery and pacing are crucial to gaining and maintaining your 

audience.  

 

8. Improve your teaching performance. Diligent preparation and 

reflective evaluation are keys to improving your performance. 

Beginning teachers need to plan carefully and specifically. Reflect 

with your cooperating teacher after lessons to learn and sharpen 

your skills.  

 

9. Seek the advice and counsel of the professional team. All student 

teachers have questions and will most likely experience some 

challenges. The first step in resolving a concern is to have an open 

dialogue with your cooperating teacher or university/program 

supervisor. 

 

10. Respect the differences and roles of the student teacher and the 

cooperating teacher. The cooperating teacher is responsible for the 

welfare of the students. If there a difference of opinion, you should 

comply with the cooperating teacher.  

 

11. Assist in the classroom and with non-teaching duties. A teacher’s 

role extends beyond the classroom. It is expected that you will assist 



with, or in some instances assume, any duties assigned to your 

cooperating teacher. You should attend all meetings, professional 

learning, grade level planning sessions, and when appropriate, 

parent conferences. Follow the same schedule and participate in the 

same duties as your cooperating teacher. You will get a real sense of 

what it takes to be a valued teacher on staff.  

 

12. Complete all responsibilities as required by your university/program. 

Lesson plans should use the approved model of your program and 

be reviewed by your cooperating teacher prior to facilitating the 

lesson.  

 

13. Attend the Student Teaching Seminar offered by LISD. You are 

encouraged to attend this informative meeting, especially if you are 

interested in a future as a teacher in LISD. Interview advice, resume 

tips, and specific practices in LISD will be shared.  

 

14. Assume legal responsibility. Student teachers in LISD are subject to 

the same legal processes in cases of negligence or malfeasance as 

are employed teachers.  

 

 

 

 

 

 

 

 

 

 

 

 



Texas Administrative Code 

  

 

TITLE 19  EDUCATION 

PART 7  STATE BOARD FOR EDUCATOR 

CERTIFICATION 

CHAPTER 247  EDUCATORS' CODE OF ETHICS 

RULE §247.2  Code of Ethics and Standard Practices for 

Texas Educators 

 

 

 

Enforceable Standards. 

  (1) Professional Ethical Conduct, Practices and Performance.  

    (A) Standard 1.1. The educator shall not intentionally, knowingly, or 

recklessly engage in deceptive practices regarding official policies of 

the school district, educational institution, educator preparation 

program, the Texas Education Agency, or the State Board for Educator 

Certification (SBEC) and its certification process.  

    (B) Standard 1.2. The educator shall not knowingly misappropriate, 

divert, or use monies, personnel, property, or equipment committed 

to his or her charge for personal gain or advantage.  

    (C) Standard 1.3. The educator shall not submit fraudulent requests 

for reimbursement, expenses, or pay.  

    (D) Standard 1.4. The educator shall not use institutional or 

professional privileges for personal or partisan advantage.  

    (E) Standard 1.5. The educator shall neither accept nor offer 

gratuities, gifts, or favors that impair professional judgment or to 

http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=2&ti=19
http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=3&ti=19&pt=7
http://texreg.sos.state.tx.us/public/readtac$ext.ViewTAC?tac_view=4&ti=19&pt=7&ch=247


obtain special advantage. This standard shall not restrict the 

acceptance of gifts or tokens offered and accepted openly from 

students, parents of students, or other persons or organizations in 

recognition or appreciation of service.  

    (F) Standard 1.6. The educator shall not falsify records, or direct or 

coerce others to do so.  

    (G) Standard 1.7. The educator shall comply with state regulations, 

written local school board policies, and other state and federal laws.  

    (H) Standard 1.8. The educator shall apply for, accept, offer, or 

assign a position or a responsibility on the basis of professional 

qualifications.  

    (I) Standard 1.9. The educator shall not make threats of violence 

against school district employees, school board members, students, 

or parents of students.  

    (J) Standard 1.10. The educator shall be of good moral character and 

be worthy to instruct or supervise the youth of this state.  

    (K) Standard 1.11. The educator shall not intentionally or knowingly 

misrepresent his or her employment history, criminal history, and/or 

disciplinary record when applying for subsequent employment.  

    (L) Standard 1.12. The educator shall refrain from the illegal use or 

distribution of controlled substances and/or abuse of prescription 

drugs and toxic inhalants.  

    (M) Standard 1.13. The educator shall not consume alcoholic 

beverages on school property or during school activities when 

students are present.  

  (2) Ethical Conduct Toward Professional Colleagues.  

    (A) Standard 2.1. The educator shall not reveal confidential health or 

personnel information concerning colleagues unless disclosure serves 

lawful professional purposes or is required by law.  

    (B) Standard 2.2. The educator shall not harm others by knowingly 

making false statements about a colleague or the school system.  

    (C) Standard 2.3. The educator shall adhere to written local school 



board policies and state and federal laws regarding the hiring, 

evaluation, and dismissal of personnel.  

    (D) Standard 2.4. The educator shall not interfere with a colleague's 

exercise of political, professional, or citizenship rights and 

responsibilities.  

    (E) Standard 2.5. The educator shall not discriminate against or 

coerce a colleague on the basis of race, color, religion, national origin, 

age, gender, disability, family status, or sexual orientation.  

    (F) Standard 2.6. The educator shall not use coercive means or 

promise of special treatment in order to influence professional 

decisions or colleagues.  

    (G) Standard 2.7. The educator shall not retaliate against any 

individual who has filed a complaint with the SBEC or who provides 

information for a disciplinary investigation or proceeding under this 

chapter.  

  (3) Ethical Conduct Toward Students.  

    (A) Standard 3.1. The educator shall not reveal confidential 

information concerning students unless disclosure serves lawful 

professional purposes or is required by law.  

    (B) Standard 3.2. The educator shall not intentionally, knowingly, or 

recklessly treat a student or minor in a manner that adversely affects 

or endangers the learning, physical health, mental health, or safety of 

the student or minor.  

    (C) Standard 3.3. The educator shall not intentionally, knowingly, or 

recklessly misrepresent facts regarding a student.  

    (D) Standard 3.4. The educator shall not exclude a student from 

participation in a program, deny benefits to a student, or grant an 

advantage to a student on the basis of race, color, gender, disability, 

national origin, religion, family status, or sexual orientation.  

    (E) Standard 3.5. The educator shall not intentionally, knowingly, or 

recklessly engage in physical mistreatment, neglect, or abuse of a 

student or minor.  



    (F) Standard 3.6. The educator shall not solicit or engage in sexual 

conduct or a romantic relationship with a student or minor.  

    (G) Standard 3.7. The educator shall not furnish alcohol or 

illegal/unauthorized drugs to any person under 21 years of age unless 

the educator is a parent or guardian of that child or knowingly allow 

any person under 21 years of age unless the educator is a parent or 

guardian of that child to consume alcohol or illegal/unauthorized 

drugs in the presence of the educator.  

    (H) Standard 3.8. The educator shall maintain appropriate 

professional educator-student relationships and boundaries based on 

a reasonably prudent educator standard.  

    (I) Standard 3.9. The educator shall refrain from inappropriate 

communication with a student or minor, including, but not limited to, 

electronic communication such as cell phone, text messaging, email, 

instant messaging, blogging, or other social network communication. 

Factors that may be considered in assessing whether the 

communication is inappropriate include, but are not limited to:  

      (i) the nature, purpose, timing, and amount of the communication;  

      (ii) the subject matter of the communication;  

      (iii) whether the communication was made openly or the educator 

attempted to conceal the communication;  

      (iv) whether the communication could be reasonably interpreted as 

soliciting sexual contact or a romantic relationship;  

      (v) whether the communication was sexually explicit; and  

      (vi) whether the communication involved discussion(s) of the 

physical or sexual attractiveness or the sexual history, activities, 

preferences, or fantasies of either the educator or the student.  

 



 



 

 

 



 

Frequently Asked Questions 

 

Q: What is appropriate student teacher attire? 

A: Student teachers should always strive to make a positive 

impression on colleagues, administrators, students, and parents. 

While LISD does not currently have a dress code policy in place for 

teachers, individual campuses may have one. Be sure and ask your 

cooperating teacher what the expectation is on your campus. A good 

rule is to wear clothes considered business casual. Tip - Consider your 

student teaching placement like an extended interview. 

Administrators are always searching for quality teachers. 

 

Q: Should the student teacher follow the 

college/university/program calendar or the LISD calendar? 

A: Student teachers should follow the LISD calendar.  

 

Q: How many absences are student teachers allowed? 

A: Each college/university/program has its own attendance 

requirements, however student teachers are expected to be at school 

every day during student teaching. Any exceptions should be worked 

out, in advance, with both the college/university/program and the 

cooperating teacher.  

 

Q: What if a student teacher is sick or has an emergency? 

A: If it’s necessary to miss school, contact the cooperating teacher and 

college/university/program supervisor as soon as possible. Tip - 

exchange preferred contact information before you need it. 

 

Q: Can a student teacher placement be terminated? 

A: If the student teacher demonstrates unethical or unprofessional 

behavior or fails to meet the pre-established requirements, student 



teaching can be terminated. A representative from the campus, the 

program supervisor, and an LISD Employee Services administrator 

will make the decision. Termination can be requested by the campus, 

the program supervisor, or Employee Services. Employee Services 

reserves the right to remove any student teacher from a campus site 

that has not undergone the required registration process and received 

official approval from the LISD Employee Services Department.  

 

Q: Is a student teacher permitted access to the LISD network? 

A: They are permitted use of the LISD online resources under the 

supervision of the cooperating teacher. Student teachers are given an 

LISD email account which will be activated once orientation has been 

attended and deactivated once student teaching has ended. The 

student teacher will sign a user agreement prior to the email being 

activated.  

 

Q: Are student teachers eligible to participate in professional 

learning sessions that are offered by LISD? 

A: Student teachers are permitted to attend district professional 

learning, and should consult their cooperating teacher for suggestions 

or recommendations. These are outside of the regular class time and 

not to take the place of a regular school day in the classroom. There 

are numerous evening and weekend opportunities available in LISD. 

Your cooperating teacher can navigate the options with you through 

Eduphoria. If you find a course of interest, your cooperating teacher 

can contact the course instructor to see if there is space available. No 

course materials will be provided to student teachers.  

Lewisville ISD Academic Calendar: 

Familiarize yourself with the calendar and remember to follow 

your cooperating teacher’s schedule.  

 



Closing 

We hope that your experience is informative and pleasurable. Our intent is 

to add value to your education and provide relevant field experience. 

Please let us know if you have any suggestions, or ideas, on how to 

improve our program. We are also a learning organization and strive to 

offer the best! 

 

Sharon Heier, Ed. D. 


